
1. Verify and Rebuild the Data for integrity purposes

First run a ‘Verify and Rebuild’ process in your clients’ data file. 
This can help identify both minor and major data integrity issues 
which need to be resolved before the financial year end.

2. Back up the Data file

Backing up the data file will ensure sure you have a copy of your 
clients’ data before you upgrade to a newer version of the 
software. A copy of this back up should also be made available 
to the clients’ accountant for safe keeping.

3. Reconcile your clients’ Bank Accounts

A reconciliation completed at the end of the financial year will 
help you maintain your clients’ bank accounts and can help verify 
any discrepancies before you proceed to the new financial year.

4. Check the Reports

Below is a list of some of the important reports available in 
Reckon Accounts Business. It is a good idea to save these as 
‘memorised reports’ so they are easily available for you or your 
client when reviewing the data file.

1. Bank Reconciliation Report

2. General Ledger Report 

3. General Journal Report

4. Profit and Loss Report

5. Trial Balance Report

6. Balance Sheet Report

7. Accounts Receivable Ageing Summary Report

8. Accounts Payable Ageing Summary Report

9. Stock Valuation Summary Report

10. Payroll Summary Report.

5. Closing Date

If you have balanced, reconciled and finished the payroll 
transactions for the financial year, you can now enter a closing 
date and password for 30th June. This will give you the added 
security of preventing your clients from making any changes to 
transactions before the closing date.

6. Accountant needs your clients data

Ensure your clients’ accountant has a back-up copy of the data 
file. It is best practice to include the relevant financial year in the 
data file name. This is very important as it provides the 
accountant with a file which could be easily accessed in future 
should you or the accountant require it.

Please note the information contained in this document is intended to be general in 

nature. You should seek professional advice regarding individual circumstances.

EOFY processing in Reckon Accounts Business can be simplified by taking the following steps:

1. Ensure your client is on the latest version of Reckon Accounts Business range

2. Check that the Data File has been set up correctly

3. Confirm that interim maintenance has been done to check the data integrity and correct common user errors.

Let’s now review the basic procedure for End of Financial Year processing:

End of Financial Year Processes 
Reckon Accounts Business Range


